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BUSINESS
Testo in adozione : F.Bentini, B. Richardson, V. Vaugham  “In Business”,  Ed.  Pearson Longman.
THEORY
· Transport (from p. 48 to 55):
· Transport by Road (p. 48);
· Transport by Rail (p. 49); 
· Sea transport (p. 49);
· Transport by Air (p. 50);
· Forwarding Agents (p. 51);
· Insurance (p. 51);
· Packing (p. 52);
· Containerisation (p. 52); 
· Transport documents (p.53 – 54 - 55);
· Incoterms: EXW, FAS, FOB, CFR, CIF (p. 42).

· Banking:
· The Banking system (photocopy)
· Banking services to businesses (p. 62 - 63);
· Accessible banking (p. 64);
· ATMs (photocopy);
· Fraud (photocopy).

· Methods of payment: 
· Cash with orders, Cash on Delivery and Open accounts (p. 67);
· Documentary collection (p. 68); 
· Bank Transfer (p. 69);
· Draft (p. 70);
· Letter of credit (photocopy).


· Finance: 
· The Stock Exchange (p. 80);
· Who operates on the Stock Exchange? (p. 81);
· The London Stock Exchange (p. 84);
· The New York Stock Exchange (p. 85);
·  The Wall Street Crash (photocopy).

·  Marketing and Advertisement:
· Marketing (p. 92);
· Market research (p. 93);
· The Marketing mix (p. 94 - 95);
· Online marketing (p. 96);
· Advertising (p. 100);
· The power of advertising (p. 101);
· Trade fairs (p. 102).

· The Green Economy:
· What is fair trade (p. 110 - 111);
· Microfinance (p. 112)
· The Grameen Foundation (p. 113);
· Ethical banking (p. 116 - 117)
· Example of Ethical Banks (p. 123, photocopy).

BUSINESS COMMUNICATION
· The business transaction (p. 138);
· Enquiries and replies to enquiries
· Offers and replies;
· Orders and replies; 
· Modification or cancellation of orders;
· Complaints and replies.

CIVILIZATION
· The UK’s government (p. 346);
· The UK’s political parties (p. 350);
· Thatcherism (photocopy);
· The USA’ government (p. 348);
· The USA’s political parties (p. 350);
· Our changing world (from p. 262 to p. 267; 270 – 272 - 273);
· Migration and travel;
· Technological advance;
· Globalisation;
· Rise of new powers;
· Weakening of the European nation-state;
· Crisis of religion and the family;
· The population time bomb;
· Ecological concerns;
· Climate changes;
· Terrorism and security;
· Free trade ( World Trade Organization and NAFTA).

GRAMMAR
Testo: S. Dignen, B. Viney, E. Wealker and S. Elsworth Grammar Practice for Intermediate Students Pearson Longman
· Present Tenses (Present Simple, Present Continuous);
· Past Tenses ( Past Simple, Past Continuous, Used to, would be, get used to.
· Perfect Tenses ( Present Perfect Simple, Present Perfect Continuous, Past Perfect.
· Future Forms ( Will and Be Going To, Present Simple and Continuous for Future)
· Modal Verbs (Can, Could, Be able to, May, Might, Must; Have to, Don’t Have to, Should, Ought to, Need
· The Passive (have/get something done)
· Relative clauses
· Conditionals ( First, Second and Third)
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